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1. OO01IMe moJI0KeHus

1.1. Hacrosimee Ilonoxenue o6 o0paboTKe MEpCOHANBHBIX JAHHBIX (Hajnee —
[Tonoxxenue) ['ocynapcTBEHHOro OHOKETHOTO JIOIIKOIBHOIO 00pa3oBaTENbHOTO YUPEKICHUS
nerckuii cag Ne23 KypoptHoro paiiona Cankt-IletepOypra pa3paGoTaHO B COOTBETCTBHHU C
TpynoBeim kogexkcoM Poccuiickoit ®enepauun, Konctutyuueir Poccuiickoit ®eneparnuu,
I'paxxmanckum kogexcoMm Poccuiickoit ®@eneparn, OenepanbHpM 3akoHOM «O0 nHbOpManuy,
MH(OPMAIIMOHHBIX TEXHOJOTUSAX M O 3ammure uHpopmanum», denepanbHbiM 3akoHOM «O
IIEPCOHAIIBHBIX JaHHbIX», [[paBuIaMu BHYTPEHHETO TPYLOBOIO PACIOpsIIKa Y UpEkKACHNUS.

1.2.1lens pa3paborku [TomoxeHus: — ompejesieHne mopsijaka 00paboTKU MepCOHATBHBIX
JAHHBIX PA0OTHUKOB YUpexkJeHHus; oOecredeHHe 3allUuThl MpaB U CBOOOA pPaOOTHUKOB MpPHU
00paboTKe WX MEePCOHANbHBIX JAHHBIX, & TAK)KE YCTAaHOBJIEHHE OTBETCTBEHHOCTH JTOMKHOCTHBIX
JIMII, UMEIOMINX JIOCTYI K MEPCOHAIBHBIM JaHHBIM PAaOOTHHUKOB 3a HEBBITIOJHEHUE TPEeOOBaHUI
HOPM, PEryIUPYIOUIMX 00pabOoTKy U 3alUTy NePCOHAIBHBIX JaHHbIX.

1.3. [Topsinok BBO#a B neiicteue U uameHenus [lomoxenus.

1.3.1. Hacrosimee IlonokeHne BcTymaeT B CHIy C MOMEHTa €ro YTBEP)KICHUS
MPUKAa30M PYKOBOJUTENS YUpexJeHus U JeicTByeT OeccpovyHO, 10 3aMEHbl €ro HOBBIM
[Tonoxenuem.

1.3.2. Bce n3menenus B [lonoxeHnne BHOCSATCS TPUKA30M PYKOBOJUTETIS.

1.4. Bce paGoTHUKM VYupexIeHus JOJKHBI OBbITh O3HAKOMIJIEHBI C  HAaCTOSILUM
[TonoxxeHreM O pOCIIUCH.

1.5.PexxuM KOHQUICHIIMATFHOCTH TEPCOHANBHBIX JTaHHBIX CHHMAETCS B CIIy4asX HX
00e3MMYMBaHUsI U IO WCTEYEHHUU (D JIET CPOKa MX XPAHEHHUS, €CIM MHOE HE OIpEeNeieHO
3aKOHOM.

I1. OcHoOBHBIE MOHATHS U COCTAB MEPCOHATBHBIX JAHHBIX PA0OTHUKOB
2.1. 1ns ueneit HacTosimero [1o0keHns UCTIOMB3YIOTCSI CIISAYIOIINE OCHOBHBIE ITOHSTHS:

- MepCOHANbHBIE JaHHbIe pa0OTHUKA — Jr00ass HHQOpPMALKA, OTHOCSIIASACA K
ONPENCTICHHOMY WJIM ONpeJeNiieMOMYy Ha OCHOBAaHWUM Takod uHpopManuu CcyObeKTy
MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIE ero (aMUIHsI, HMs, OTYECTBO, TOJl, MECAII, JlaTa H MECTO
pPOXKACHUSA, aJpec, CeMeiHoe, COoLUaIbHOe, HMMYIIECTBEHHOE TOJOXKEHUE, 0Opa3oBaHUE,
npodeccusi, 10X0oabl, apyras uHpopmaius, HeoOXoaumasi paboToIaTEI0 B CBSA3H C TPYIOBBIMHU
OTHOIICHUSIMHU, YIPEKICHHUIO B CBSI3H C BBIMOJIHECHUEM 00pa30BaTeIbHON MPOrPaMMBbl;

- 00paboTka TMEpPCOHANBHBIX JAaHHBIX — CcOOp, CcHUCTeMaTH3als, HaKOIUJICHHE,
XpaHeHue, yTouHeHue (OOHOBIEHHME, M3MEHEHHUE), HCIIONb30BaHME, PAclpoCTpaHeHue (B TOM
yuclie Iepenaya), o0e3IMYMBaHUE, OJOKHMPOBAaHUE, YHUUYTOXKEHHWE IE€PCOHANbHBIX JaHHBIX
PaOOTHHUKOB YUpEKICHUS;

— KOH(QHUICHIIUATHHOCTh TEPCOHANBHBIX JaHHBIX — O00S3aTENIbHOE M  COOJIIOICHUS
Ha3HAYCHHOTO OTBETCTBEHHOI'O JIMIA, IOJYYMBIIETO JOCTYH K TICPCOHAILHBIM JIaHHBIM
pabOTHUKOB TpeOOBaHWE HE JOMYCKaTh WX paclpocTpaHeHus Oe3 corjlacus pabOoTHHUKA,
POIUTENS WM MHOTO 3aKOHHOTO OCHOBAHUS,

—pacnpocTpaHEHUE TEPCOHANBHBIX JIAHHBIX — JICWCTBHS, HANPABICHHBIC HA Iepenady
MEPCOHANILHBIX JAaHHBIX PAOOTHUKOB OMpPEACIEHHOMY KPYry JHIl (mepeaadya IMepCoOHATbHBIX
JAHHBIX) WK Ha O3HAKOMIIEHHE C MEPCOHAIBHBIMH JAHHBIMA HEOTPAaHWYEHHOTO KpyTra JIWIIl, B
TOM 4YHCJIE OOHApOJOBAaHWE TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEACTBaX MacCOBOM
nHpopMaIuu, pasMenieHue B HWH(DOPMAIMOHHO- TEICKOMMYHUKAIIMOHHBIX CETSIX WJIH
MpeIOCTaBIEHUE JOCTYIA K MIePCOHATHHBIM JaHHBIM PAOOTHUKOB KAKUM-TTHOO UHBIM CITOCOOOM;

—WCTONB30BAHNE TEPCOHAIBHBIX JAHHBIX — JCUCTBHUS (Omeparuu) C TMEePCOHATBHBIMU
JAHHBIMH, COBEPIIIAEMBbIC JTOJDKHOCTHBIM JIMIIOM YYPEKICHUS B IEJISIX MPUHATUS PEIICHUH W
COBEPIICHMS] WHBIX JICHCTBUIM, MOPOXKAAOIIMX IOPUINYECKAE MOCIEACTBHS B OTHOIICHUU
pabOTHUKOB JIMOO MHBIM 00pa30M 3aTparuBaroOIMX WX IMpaBa W CBOOOJBI WU TpaBau CBOOOIBI

JIPYTUX JIULL;



— OJIOKMpOBAaHUE TMEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE IpeKpalleHue coopa,
CUCTEMAaTU3alliH, HAKOIUICHMs, WCIIOJIB30BAHMS, PAaCIPOCTPAHEHUS IIEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB B TOM YMCJIE UX MEpeayu;

— YHUYTOKEHUE IEPCOHAIBHBIX JaHHBIX — JEHUCTBHs, B PE3YJIbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAaHOBHUTH CO/IEpKaHHUE NEPCOHAbHBIX JAHHBIX B HH(POPMAIMOHHON cucTeMe
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB MJIM B PE3yJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepHaIbHbIE
HOCHUTEINH TEPCOHABHBIX TAHHBIX PAOOTHUKOB,

— 00e3TMUnBaHue NEPCOHAIBHBIX JAHHBIX — HCfICTBI/ISI, B PE3YIbTAaTEC KOTOPBIX
HEBO3MOXXHO OIPCACIINTD NPHUHAMICIKHOCTD IICPCOHAJIBHBIX JAHHBIX KOHKPETHOMY pa60THI/IKy;
- O6H.[€IIOCTYHHBIC NEpCOHAILHBIC JaHHBIC — NEPCOHAIIBHBIC JaHHBIC, AOCTYIL

HEOrpaHMUYEHHOT 0 KpyTa JIUI K KOTOPBIM TPEIOCTABIEH C COracusi pabOTHHUKA, POIUTEINS HITH
Ha KOTOpbIE B COOTBETCTBUU C (efiepalibHIMU 3aKOHAMM HE paclpocTpaHsieTcss TpeOoBaHME
co0II0IeHNs KOH(PHUIEHIIMATHLHOCTH.

— uHpopmauusi — cBeaeHus (CooOUIeHMs, JaHHblE) HE3aBUCHUMO OT (GOpMBI HX
IIPEICTaBICHHUS.

— JOKYMEHTUpOBaHHasi HHPOpMaIis — 3auKCHpOBaHHAs HA MaTepUAIIbHOM HOCUTEIe
IyTeM JTOKYMEHTHPOBaHUS MH(OpMAIU ¢ PEKBU3UTAMH, MO3BOJSIONIUME OMPEACTUTh TaKyIo
MH(GOPMALIUIO WM €€ MaTepUalIbHbI HOCUTEb.

2.2. B coctaB mepcoHalbHBIX JaHHBIX PAOOTHUKOB YUPEXKICHHUS BXOAAT JIOKYMEHTHI,
cozepkaniie WHGOPMANHMIO O MACHOPTHBIX JaHHBIX, 00pa30BaHWHU, OTHOLICHHMH K BOHMHCKOM
00513aHHOCTH, CEMEITHOM IOJIOXKEHUH, MECTE KUTEIbCTBA, COCTOSHUU 3JI0POBbSA, a TaKXKe O
NPEbLAYIINX MECTaX UX PaOOTHI.

2.3. Komrinekc TOKYMEHTOB, CONPOBOXKIAIOMIUKA Tpouecc OQOpMIICHUS TPYHAOBBIX
OTHOLIEHUH PaOOTHHKA B YUPEXKJICHUU IIPU €r0 NpHeME, IEPEBO/IE U YBOJIbHEHHH.

2.3.1. Undopmanus, mnpexacraBiseMas pabOOTHUKOM TIpU TOCTYIUIEHMM Ha paldoTy B
Yupexxaenue, J0JDKHA UMETh TOKyMEHTalIbHYI0 Gopmy. Ilpu 3akmoueHnn Tpy10BOro A0roBopa
B COOTBETCTBUHU cO cT. 65 TpynoBoro koaekca Poccuiickoit @denepannu auio, MOCTyNaMIEe Ha
pabory, npeabsaBiseT paboToAaTelNo:

— NACTOPT UM WHOW JOKYMEHT, YAOCTOBEPSIIOIINI TUYHOCTB;

- TPYIOBYIO KHWKKY, 3a HCKIIOYEHHEM CIIydaeB, KOrJa TpPYIOBOH JIOTOBOD
3aKJII0YAeTCsl BIEPBble MM pabOTHUK IOCTYMAeT Ha paboTy Ha YCIOBUSAX COBMECTUTENILCTBA,
a0 TpynoBas KHM)KKAa y paOOTHHKA OTCYTCTBYET B CBSI3M C €€ YTpaTod MM 1O JAPYTHM
MpUYUHAM;

- CTPaxoBOE€ CBUJIETEIBCTBO FOCY1aPCTBEHHOI'O IEHCHOHHOI'O CTPAaXOBaHMS;

— JOKYMEHThl BOMHCKOTO ydeTa — JJIi BOEHHOOOS3aHHBIX U JIMIL, MOJUIekKAIIUX
BOWHCKOMY Y4YeTY;

- JOKYMEHT 00 00pa3oBaHMM, O KBAIM(PUKALNUN UM HAIMYUU CHIELUATbHBIX 3HAHUH —
IpU TOCTYIUIGHUHM Ha paboTy, TpeOylollyl0 CHEeUUANbHbIX 3HAaHUA WIM CIEHaTbHON
MOJT OTOBKH;

— cBuzeTenbcTBO 0 mprucBoeHnn MHH (mpu ero Hanmmuuu y paboTHUKA).

2.3.2.  Ilpu opopmiieHnn pabOTHUKA B YUPEKJCHHUE 3aIOIHICTCS YHU(PHUIHUPOBAHHAS
dopma T-2 «JIuunas KapTo4Ka paboTHHKa», B KOTOPO# OTPaXaroTCst
CIIEYIOIHE aHKETHBIE ubuorpaduuecKue JaHHbIe pabOTHUKA:

- obuue ceeaenus (P.M.0. paboTHuKa, AaTa pOXKAECHUS, MECTO POXKICHUS,
rpaXJI1aHCTBO,00pa3zoBaHue, mpodeccusi, cTaxk paboThl, COCTOSHUE B Opake, MacoOpTHHIE
JAaHHBIC);

- CBEJICHHs O BOMHCKOM Y4eTe;
— JAHHBIE O IpUEME Ha paboTy;

B nanpHennem B IMYHYIO KapTOYKY BHOCSTCS:

- CBEJICHMsI O IEPEeBO/Iax Ha JIPYTyIo paboTy;
- CBelleHHsI 00 aTTecTaluu;
- CBENICHHS O MOBBIIICHUN KBATH(PHUKAIINN;



— CBCACHUA O HpO(l)CCCHOHaHBHOﬁ MEPEIOAr OTOBKE;

- CBEJICHUS O Harpagax (MOOLIPEHHUSX ), TOYETHBIX 3BAHUSX;
- cBelleHHsI 00 OTIyCKax;
- CBEJICHHSI O COLMAIBHBIX TapaHTHUsX;
- CBEIICHHSI O MECTE KUTEIHCTBA M KOHTAKTHBIX Telle()OHAX.
2.3.3. B VupexneHun co3galoTcs M XpaHATCA CJIEAYIOLIUEe TpYINbl  JOKYMEHTOB,
coJieprKallye JaHHbIe 0 pa0OTHUKAX B €JMHUYHOM MITH CBOJHOM BH/IE:
2.3.3.1. JIokyMeHTBI, CO/AEpKallie TepCOHATbHBIE JaHHBblE pPAOOTHUKOB (KOMILIEKCHI
JTOKYMEHTOB, COIPOBOYKIAIOIIUE Mporiecc 0(hOpMIICHHs TPYIOBBIX OTHOIICHUH NpH MpHEeMe Ha
paboty, mepeBojie, YBOJbHEHHH; KOMIUIEKC MAaTEpHUalOB IO AaHKETHPOBAHUIO, TECTHUPOBAHUIO;
MIPOBEIEHUIO cOOECeIOBaHNN ¢ KaHUIaTOM Ha JJOJHKHOCTB; MOJTMHHUKHA M KOITUHU TIPUKA30B IO
JUYHOMY COCTaBY; JIMYHBIC JIeJla M TPYIOBbIE KHW)KKH DPAaOOTHUKOB; MEIUIIMHCKUE KHUKKH
pabOTHUKOB; Jena, COJAEp)Kallue OCHOBaHMA K TPHUKA3y IO JHMYHOMY COCTaBy; Jiena,
COZIepIKaliie MaTepuaibl aTTecTallud PAabOTHUKOB; CIYKEOHBIX paccieJOBaHHI; CIIPaBOYHO-
MH(OPMAMOHHBIN OAaHK JaHHBIX 10 MEpCOHANy (KapTOTEKH, KypHAIbI); HOIIMHHUKA U KOIIUU
OTYETHBIX, AHAJUTHYECKMX W CIPABOYHBIX MAaTepHUajoB, IE€pPeJaBacMbIX PYKOBOJACTBY
VYupexxaeHus; KOIMUU OTYETOB, HANpPAaBIIEMBIX B TOCYIAPCTBEHHBIE OPraHbl CTAaTHCTUKH,
HAJIOTOBBIC WHCIICKIINH, TEHCHOHHBIA (DOHM, BBIMICCTOAIINE OpPTaHbl YINPABICHUS W JPYyrHe
YUPEXKICHUS).
2.3.3.2. JlokymMeHTanusi 0 OpraHu3aluu padOThl CTPYKTYPHBIX MOJPA3CIICHUH (ITOIOXKCHHS
O CTPYKTYpPHBIX MOJpa3AeiCHUSIX, JOKHOCTHBIE WHCTPYKIMU pAaOOTHUKOB, MPHUKA3HI,
pacropsiKeHUs: pyKOBOJACTBA YUPEXJICHHs); JTOKYMEHTHI 110 IUIAHUPOBAHUIO, YYETY, aHAIU3y U
OTYETHOCTH B YaCTH PaOOTHI C IIEPCOHATIOM Y UPEIKICHHS.

I11. Coop, 00padoTKa 1 3a1IUTA NEPCOHATBHBIX JAHHbIX
3.1. ITopsAI0oK OTYYEHHUsI TIEPCOHABHBIX TAHHBIX.

3.1.1. Bce mepcoHaNbHBIC JaHHBIC PAOOTHHKA YUpPEKIACHHS CICAYyeT IOJNydaTh y HETO
camoro. Ecnu mepcoHanpHble HaHHbIE PAOOTHUKA BO3MOXKHO IONYYUTh TOJBKO Y TpeThei
CTOPOHBI, TO PabOTHUK JOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJKHO OBITH
MOJYyYeHO TMHChMEHHOe corjacue. JlOKHOCTHOe JMIo paboTomaTenss IOJKHO COOOIIUTH
pabOTHUKY YUpeXIeHUS O MLEeNsAX, MPEANONIaraéMblX HCTOYHUKAX M CHoco0ax MOoIydyeHUus
MEPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOIeKAIINX MMOTy4YEeHHIO EPCOHABHBIX JaHHBIX
Y TIOCIIEJICTBUSAX OTKa3a paOOTHHKA JaTh MUCHMEHHOE COTJIACHE HA UX MOJTYYCHHUE.

3.1.2. Paboronartenp He MMEET IpaBa IMOJydaTh M 00padaThIBaTh MEPCOHAIbHBIC TaHHBIC
paboTHHUKAa YUpeXIEeHUs O €ro pacoBOM, HAIMOHAIBHOM NPHUHAUIEKHOCTH, MOIUTUYECKUX
B3TJISI1aX, PENUTHO3HBIX WM (UIOCOPCKUX YOEKIEHUSIX, COCTOSIHUU 370pPOBBSI, MHTUMHOM
KHU3HU. B ciyyasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOIICHUH, B
cootBeTcTBUM cO cT. 24 Koncrtutyuu Poccuiickoit denepanuu paboroatens BIpaBe Moaydyarb
u o0pabaTbIBaTh JaHHBIE O YaCTHOW JKU3HU PaOOTHHKA TOJIBKO C €ro NMUChMEHHOI'O COTJIACHS.
O06paboTKa yka3aHHBIX MMEPCOHATBHBIX JAHHBIX PAOOTHHUKOB pabOTO/ATEIEM BO3MOXKHA TOJIBKO
C UX coryiacus 1100 6e3 uX coriacus B CAEAYIOIUX CIyJasx:

- NEPCOHAIBHBIE JaHHBIC SIBIISIOTCS OOIIEIOCTYITHBIMHU;

— MEepPCOHANIbHBIE JaHHbIE OTHOCATCS K COCTOSHUIO 3I0pOBbsl pPaOOTHHKA M HX
o0paboTka HeoOXonuma JUIsl 3alUThl €ro JKU3HU, 37J0POBbS WJIM HHBIX >KU3HEHHO BaXKHBIX
WHTEPECOB MO0 >KWU3HU, 3/I0POBbS WU WHBIX >KU3HEHHO BAXXHBIX MHTEPECOB JIPYIHX JIHIl H
MOJIy4yeHue coryiacusi paboTHHKA HEBO3MOXKHO;

— mo TpeOOBaHHWIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpraHoB B  Clydasx,
MPEIYCMOTPEHHBIX (eiepaTbHBIM 3aKOHOM.

3.1.3. Paboroxarens BrmpaBe oOpadaThIBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHHKOB TOJIKO C
WX MICbMEHHOTO COTTIACHsl.

3.14. TIlucemeHHOe coriacue pabOTHMKA Ha OOpabOTKYy CBOMX MEpPCOHAJIBHBIX JAHHBIX
JOJ>KHO BKJIIOYATh B ce0si:



— dbamunuo, uMs, OTYECTBO, aJpec CyObeKTa TMEepPCOHAIbHBIX JaHHBIX, HOMEp
OCHOBHOT'O JJOKYMEHTA, YJIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHUS O JaTe BBIIAYd YKa3aHHOT'O
JOKYMEHTA ¥ BBIJJABIIIEM €TI0 OpraHe;

— HauMeHoBaHUe ((paMIINI0, WMs, OTYECTBO) M aJpec oleparopa, MOJydarolero
coryiacue cyObheKTa MepCOHANBHBIX JaHHBIX;

— e 00pabOTKH MEPCOHAIBHBIX TaHHBIX;

— nepeyeHb NePCOHANBHBIX TaHHBIX, HA 00pabOTKY KOTOPBIX JTaeTCs coryiacue cyObeKTa
MePCOHANIBHBIX TAaHHBIX;

— nepeyeHb JIEHCTBUN C MEePCOHAILHBIME JAaHHBIMH, Ha COBEPIICHHUE KOTOPHIX TACTCS
corjacue, o0IIee OmMcaHue MCIOJIb3YEMBIX OIMEpPaTOpoM CIOCOO0B 0OpaOOTKH TMEPCOHATBHBIX
JTAHHBIX;

- CpPOK, B T€UEHHE KOTOPOTO JIEHCTBYET COrIacue, a TAKKe MOPSIOK €ro OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CIASAYIOMNX CAydasiX:

1) 00paboTka TEpPCOHANBHBIX JaHHBIX OCYIIECTBISETCS Ha OCHOBaHWU TpynoBOro
Kojekca P® wmnm wHOro (QenepaisbHOro 3aKOHA, YCTAHABIMBAIOIIEIO €€ IIeNb, YCIOBHSA
MOJTYYCHHUsST TICPCOHAIBHBIX JAaHHBIX W KPYI CyYOBEKTOB, IMEPCOHAIBHBIC JaHHBIC KOTOPBIX
nojyieskat o0paboTKe, a TakKe OMPEAEIONIEro MOTHOMOUKS paboToaaTeNs;

2) 00paboTKa MepCOHANTBHBIX JAHHBIX OCYIIECTBIISETCS B IENSIX HCIIOJHEHUS TPYIOBOTO
JIOTOBOpA;

3) 00paboTKa MEePCOHANBHBIX JAaHHBIX OCYIIECTBISETCS JJS CTATUCTUYECKUX HIIM WHBIX
Hay4YHBIX IIeJIel IPU YCIOBUH 005S3aTEIBHOr0 00e3TMYMBaHUS IEPCOHATBHBIX JTaHHBIX;

4) 00paboTKa MEePCOHATBHBIX JAHHBIX HEOOXOAMMA ISl 3aIUThI KU3HU, 370POBbS WU
WHBIX KHU3HEHHO Ba)KHBIX HHTEPECOB PA0OTHHKA, €CIIH MOJIYYSHHUE €ro COrIacusi HEBO3MOXKHO.

3.2. Ilopsinok 00paboTKH, epeiaun U XpaHEHUs IIEpCOHANIbHBIX JaHHBIX.

3.2.1. PaboTHUK MpeaocTaBiIseT JOJDKHOCTHOMY JIUITY Y UPEKICHHS JTOCTOBEPHBIC CBEICHUS
0 cebe. J1oKHOCTHOE JTUIIO YUPEKISHUS MPOBEPSET JOCTOBEPHOCTh CBEJICHUM, CBEPSIS TaHHBIE,
MIpeI0CTaBIEHHBIE PAOOTHUKOM, C UMEIOIIUMHUCS Y PAOOTHUKA JOKYMEHTAMH.

3.2.2. B coorBerctBum co cr. 86, 1. 14 TK P® B mensx oOecrmeueHus MpaB U CBOOOJ
YyelioBeKa W rpaxkaannHa Paboromarens mpu oOpabOTKe NMEPCOHATBHBIX JAaHHBIX pabOTHUKA
JOKEHCOOII0IaTh ClIeAyIolIne 001e TpeOoBaHus:

3.2.2.1. O6paboTKa NePCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTEIBHO B LIEJSIX
obecrieueHus1 COOJIOJIEHUS! 3aKOHOB W MHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB, COJIECHCTBUS
paboTHHKAM B TPYAOYCTPOCTBE, 00yUeHUU U MPOABUKEHHUH MO CIIyX0e, oOecreueH s TUIHON
0e30macHOCTH PAaOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KadecTBAa BBINOJHIEMOH pPaboOTBl U
oOecrieueHusT COXPAaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu onpenenenun odbeMa M CoepKaHus, 00padaThIBaeMbIX IMEPCOHAIBHBIX TAHHBIX
Paboronarens nomkeH pykoBoacTtBoBarbes Koncrurynueit Poccuiickoit denepanyu, TpyaoBeim
kozekcoM Poccutickort Denepannu 1 HHBIMHA (QeIepaTbHBIMU 3aKOHAMH.

3.2.2.3. Tlpu npuHATHU pEIICHUH, 3aTparuBaloOlIUX HMHTEPEChl pabOTHHMKA, Paboromarens He
MMEeT TpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAaHHBIX PAOOTHHKA, TOTYYECHHBIX
WCKITIOYUTEIILHO B pPE3yJbTaTe HX aBTOMATH3UPOBAHHOW OOPAaOOTKM WIIH 3JIEKTPOHHOTO
MOJTy4EHUSI.

3.2.2.4. 3amuTa NepCOHAIBHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOIO MX HCIIOIb30BaHUS
WM yTpaThl oOecrieunBaeTcs Paboromarenem 3a cdeT ero CpeiCcTB B MOPSJIKE, YCTAaHOBJICHHOM
(henepanbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM U WX TMPEACTABUTENH JODKHBI OBITH O3HAKOMJIEHBI TOJI PACIHUCKY C
JOKYMEHTaMHU YUPEeKJICHUS, YCTAHABIMBAIOIIMMHE TTOPSIOK 00paOOTKU MEePCOHAIBHBIX JTaHHBIX
pabOTHHUKOB, a TaK)Ke 00 WX MpaBax U 0OSI3aHHOCTAX B ATOU 00JIACTH.

3.2.2.6. Bo Bcex ciydasix oTKa3 paOOTHUKA OT CBOMX IpaB HAa COXPaHEHHE W 3aIUTY TAHBI
HEICUCTBUTEIICH.

V. Ilepenaya u XxpaHeHHe MEPCOHAIBHBIX JAHHBIX



4.1. [Tpu mepenave nepcoHaIbHBIX JaHHBIX paboTHHKA PaboTomarens MOmKeH coOII01aTh
ClIeAyIoIIre TPeOOBaHMUS .

4.1.1. He cooOmare nepcoHaIbHbIC TaHHBIE PA0OTHUKA TPEThEH CTOPOHE 0e3 MUCEMEHHOTO
corjacus pabOTHUKA, 3a MCKIIOYEHMEM CIy4yaeB, KOrga 3TO HEOOXOAMMO B IesX
MPEIYNPEkKACHUS YIPO3bl )KU3HU U 3/10pPOBbI0 paOOTHHUKA, & TAKXKE B CIIy4asx, YCTaHOBJICHHBIX
(henepabHBIM 3aKOHOM.

4.1.2. He coobmars nmepcoHaIbHbIE JaHHBIE PAOOTHHKA B KOMMEPUYECKHX IENsIX Oe3 ero
MUCHMEHHOI'O COTJIACHS.

4.1.3. IlpexynpeauTs JHIl, HOTYYUBIIUX MIEPCOHATBHBIE JaHHBIE PAOOTHUKA, O TOM, YTO 3TH
JIAHHBbIE MOT'YT OBITh MCIIOJIb30BAHbI JHILIb B LIESAX, U1 KOTOPBIX OHM COOOIIEHbI, U TpeOOBaTh
OT O3TUX JIML TOATBEPXKICHHUS TOro, YTO 3TO MpPaBMIO coOmMofeHo. JIuna, momydyuBIIne
NIEpCOHAJIbHBIE  JaHHble  paboTHUKA, 00s3aHBl  CcOONIOAATh  pPEXHUM  CEKPETHOCTHU
(kordunennmansuocTh). Jlannoe Ilonoxxenne He pacnpocTpaHseTcss Ha 0OMEH IepPCOHATbLHBIMHU
JTAHHBIMU PaOOTHHUKOB B MOPSI/IKE, YCTAHOBJICHHOM (heiepalibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBiaaTh MHepeAadyy IEpPCOHANbHBIX JaHHBIX paOOTHUKOB B Ipeaenax
VYupexaeHus BCOOTBETCTBUU ¢ HACTOAIIMM [lomoxkeHueM.

4.1.5.Pazpemath J1OCTYyNl K II€PCOHAIBHBIM JIaHHBIM DPA0OTHUKOB TOJIBKO CIELUAIBHO
YIOJIHOMOYEHHBIM JIMIaM, TIPU 3TOM yKa3aHHBIE JIMIA JOJDKHBI UMETh IPaBO MOJy4aTh TOJIBKO
T€ TIEPCOHANBHBIC JTaHHBIE Pa0OTHHKA, KOTOPhIE HEOOXOIMMBI JIsi BBHIMOJIHEHUS KOHKPETHOH
hyHKIIHAH.

4.1.6. He 3anpammBarh HH()OPMAIMIO O COCTOSHUU 3/10pPOBbSl paOOTHHKA, 32 UCKITIOUECHHEM
TEX CBEJICHH, KOTOPBIE OTHOCSATCA K BOIPOCY O BO3MOXKHOCTH BBITIOJHEHHUS PabOTHHKOM
TPYIOBOU (YHKIIUH.

4.1.7. llepenaBaTh MepCcOHaJbHbIC NaHHbIE PAOOTHUKA MPEACTAaBUTEISIM pPAOOTHUKOB B
MOpsIIKE, YCTaHOBIEHHOM TpynoBeM KonekcoM Poccuniickoit denepanuu, 1 OrpaHUYUBATH 3TY
MH(POPMALIUIO TOJIBKO TEMH MEPCOHAIBHBIMU JaHHBIMU Pa0OTHHMKA, KOTOPbIE HEOOXOIUMBI AJIS
BBITNOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMU UX (PYHKIIUH.

4.2. XpaHeHHe 1 NCTIOIb30BaHUE MEPCOHATBHBIX TaHHBIX PA0OTHUKOB!

4.2.1. TlepcoHaibHBIC TaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS PYKOBOAUTENIEM YUPEKICHNUS,
a100 YHNOJTHOMOYEHHBIMHM JOJDKHOCTHBIMM JIMLAMHM YUPEXKJIEHHs U XpaHsATca B ceilde
PYKOBOAMTETS.

4.2.2. TlepcoHanbHble JaHHBIE pPAOOTHHKOB MOT'YT OBITh IOJNYYEHBI, IPOXOJIUTH
JanbHeNIylo 00pa0oTKy U MepeaBaThCsl Ha XpaHEHHE Kak Ha OyMaXKHBIX HOCUTEISX, TaKk U B
AJIEKTPOHHOM BHJIE.

4.3. [Ipu nony4yeHnu nepcoHaNbHBIX JaHHBIX HE OT paOOTHHKA (32 UCKITIOYECHUEM CITy4acsB,
€CIIM  TEepCOHANbHbIE JaHHble OBUIM MpeloCcTaBleHbl padOTONATEeN0 HAa  OCHOBAaHHUU
(deneparbHOro 3aKOHa WIJIM €CNIH TEPCOHAJIbHBbIE JaHHBIE SIBISIOTCS OOIIEAOCTYITHBIMH)
paboronarenp 10 Havajga OOpabOOTKM TaKUX MEPCOHAIBHBIX JAaHHBIX 0053aH IMPEIOCTaBUTh
PabOTHHUKYCIIETYIONTYIO HH(POpPMAITHIO:

— HauMeHoBaHue ((haMuiIus, UMsl, OTIECTBO) U aJpeC ONepaTopa WK ero MpeaCcTaBUTEIs;
— e 00pabOoTKH MEPCOHABHBIX JAHHBIX M €€ TPAaBOBOE OCHOBAHNE;

- IperoiaraéMble NoIb30BATENIN NEPCOHATBHBIX JAHHBIX;

— yCTaHOBJICHHbIE HacTOsIUM DeepabHBIM 3aKOHOM IpaBa CyObeKTa NepCOHATBHBIX

TaHHBIX.

V. JlocTyn K NepCcOHAJbHBIM IaHHBIM PA00OTHUKOB
5.1. ITpaBo nocTyna K NepCOHaIbHBIM JaHHBIM pA0OTHUKOB HMEIOT:
- 3aBEIYIOLINIA;
— 3aMECTHUTEIIb 3aBEYIOIIEr0 M0 aIMUHUCTPAaTUBHO-X03IHCTBEHHOMN padoTe;
— CTapIINi BOCIIUTATEb;
— JIOKYMEHTOBE[;
— MEAUILIMHCKAsI CECTPA.



5.2. PaboTHUK YUpexJeHUs UMEET MPaBo:

5.2.1. TlomydaTe OOCTYyH K CBOUM II€PCOHANBHBIM JaHHBIM WU O3HAKOMIJICHHE C HHMHU,
BKIIfOUasi MpaBO Ha OE3BO3ME3JHOE TMIONIYYCHHE KOMWM JIF0OON 3ammcu, coaepkaien
TIepPCOHANIbHBIC JIAHHBIC PA0OTHHKA.

5.2.2. TpeGosare or Paboronarens yTouHEeHHs], UCKIIOUEHUS MU UCIIPABICHUS HEMOIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO TOJYUYCHHBIX WJIA HE SBISIOMIUX
He00X0UMBIMHI Tt PaboTomarens mepCcoOHaTbHBIX JaHHBIX.

5.2.3. Tlomyuars ot PaGotonarens:

— CBEACHHS O JIHIAX, KOTOpPbIE HMMEIOT JOCTYNl K TIEPCOHAIBLHBIM JTaHHBIM HITU
KOTOPBIM MOKETOBITH ITPEIOCTABIIEH TAKOM JTOCTYII;

—  TepeyeHb 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX U HICTOYHUK UX MOIYYCHHUS,

—  Cpoku 00pabOTKH MEePCOHATBHBIX JTAHHBIX, B TOM YHCIIE CPOKU UX XPAHCHHUS;

—  CBEACHHS O TOM, Kakhe FOPHUIUYCCKHE IMOCISIACTBUS JIS CYOBEKTa TEPCOHATBHBIX
JTAHHBIXMOXET MOBJIEeYb 32 cO00I 00paboTKa ero MepCoOHaNbHbBIX JTAHHBIX.

5.2.3. TpeboBarp u3BemieHus: PaboromarenemM Bcex THI], KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpPHBIC WJIH HEMOJHBIC TEPCOHANBHBIC JaHHBIC, 000 BCEX TMPOM3BEICHHBIX B HHX
WCKITIOYCHHSIX, UCTIPABIICHUSIX WU TOMOTHEHUSIX.

OO6>xanoBarh B YIMOJTHOMOYEHHBIN OpraH Mo 3alluTe MpaB CyObEKTOB MEPCOHATBHBIX JTaHHBIX
WM B CyJIcOHOM TMOpSIKE HEMpaBOMEpHBbIC NEHCTBUS WU Oe3xelictBus Paboromarens mpu
00paboTKe M 3alIUTE €ro MEPCOHATBHBIX JTAHHBIX.

5.3.KomupoBath © [enaTh BBINMCKH TEPCOHATIBHBIX JaHHBIX paOOTHUKA pa3peliaeTcs
HCKITIOYUTENILHO B CITYKEOHBIX IENISIX C MUCBMEHHOTO Pa3peICHUs PYKOBOAUTENS Y UPEIKICHHUS.

5.4. [lepenaua wHpOpManuu TpeThell CTOPOHE BO3MOKHA TOJNHKO NPH MHCHMEHHOM
coryiacuv pabOTHHUKOB.

V1. OTBeTCTBEHHOCTh 32 HapylleHHe HOPM, PperyJHpyllHuXx o00padoTKy M 3alIuTy
NEePCOHAJIbHBIX IAHHBIX

6.1. PabGotHuku VYupexxJeHus, BHHOBHbIE B HapyIIEHHH HOPM, PETYIHPYIOUINX
MoJydeHne, o0paboTKy | 3alIUTy MEPCOHATBHBIX JaHHBIX paOOTHHKA, HECYT AUCIUTUIMHAPHYIO
aJIMUHUCTPATUBHYIO, IPaXIaHCKO-IIPABOBYIO MJIM YI'OJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepaTbHBIMH 3aKOHAMHU.

6.2. PykoBomuTens VYupexaeHHs 3a HapylIeHHE HOPM, PETYIHPYIOIUX IOydeHHE,
00paboTKy M 3alMTy MEepCOHAIbHBIX JAaHHBIX paOOTHHKA, HECeT aJMMHUCTPATUBHYIO
OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Konekca 00 aAMUHUCTPATUBHBIX MPaBOHAPYILIEHUSIX
Poccuiickoit @Deneparuu, a TaKke BO3MEIIAaeT paOOTHUKY  ymiepd, NPUYWHEHHBIH
HENpPaBOMEPHBIM  HCIOJNb30BaHUEM HHGPOPMALMU, COAEp)Kalled MepCOHAIbHbIE JaHHbIE
paboTHHKA.
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